UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN PHONG THO Péc 1ap - Tw do - Hanh phic

S6: 1603y UBND-NV Phong Tho, ngay 12 thang 10 ndm 2023
VIV xay dung Dé an vi tri viéc
lam trong co quan hanh chinh,
don vi su nghi¢p cong lap

Kinh gui: Thu truéng cac co quan, don vi

Can ctr Nghi dinh sb 62/2020/ND-CP ngay 01/6/2020 cia Chinh phu vé vi
tri viéc lam va bién ché cong chuc; Nghi dinh s6 106/2020/ND-CP ngay 10/9/2020
cta Chinh phu vé vi tri viéc lam va s6 lugng ngudi 1am viée trong don vi sy nghiép
cong lap; Thong tu sé 12/2022/TT-BNV ngay 30/12/2022 cia Bo Noi vu huéng
dan vé vi tri viéc 1am céng chire 1anh dao, quan Iy, nghiép vu chuyén mén ding
chung, hd trg, phuc vu trong co quan, té chic hanh chinh va vi tri viéc 1am chuc
danh nghé nghiép chuyén mén diing chung, hd tro, phuc vu trong don vi sy nghiép
cong lap; Thong tu sé 13/2022/TT-BNV ngay 31/12/2022 cta Bé Noi vu hudng
dan xac dinh co cau ngach cong chirc va cac van ban hudng dan cua cac Bo, nganh
vé vi tri viéc lam cong chuc nghiép vu chuyén nganh va chic danh nghé nghiép
chuyén nganh.

Cin ctr Vin ban sé 3613/UBND-TH ngay 21/9/2023 caa UBND tinh Lai
Chau vé viéc ra soat, xay dung Dé an vi tri viéc lam trong co quan hanh chinh, don
vi su nghiép cong 1ap;

Uy ban nhan dan huyén yéu cau Tha trudong cac co quan, don vi thuc hién
mot s6 noi dung sau:

1. Quan triét, trién khai cac Nghi dinh caia Chinh phu, Thong tu huéng dan
cta cac B, nganh Trung wong quy dinh vé vi tri viéc 1am dén doi ngii can b, cong
chuec, vién chire, nguoi lao dong trong co quan, don vi.

2. Xay dung Dé an vi tri viéc lam:

- Pdi véi cac co quan hanh chinh, don vi sy nghiép di c6 van ban huéng dan
cua trung wong: Thuc hién ra soat, xac dinh danh muc vi tri viéc lam, xay dung co
cau ngach cong chic, co cau chac danh nghé nghiép vién chac cho phu hop voi
chtrc ning, nhiém vu, co cau to chirc bd may, mirc do phic tap, tinh chat, dic diém,
quy md hoat dong; pham vi, déi twong phuc vu; quy trinh quan ly chuyén man,
nghiép vu theo quy dinh cua phap luat chuyen nganh. Xay dyng D¢ an vi tri viéc
lam cua co quan, don vi, viéc xay dung Pé an vj tri viéc lam phai tuan thu quy dinh
ctia Pang, Nha nudc gan vai viéc quan 1y, st dung bién ché dam bao phi hop voi
s6 bién ché duoc giao va 16 trinh tinh gian bién ché theo Ké hoach sé 44/KH-UBND
ngay 18/01/2023 ctia UBND huyén vé quan Iy bién ché, can bo, cdng chic, vién
chtrc va lao dong hop dong giai doan 2022-2026 (kém theo van ban).

- Pdi voi cac co quan hanh chinh, don vi su nghiép chua co6 Thong tu hudng
dan cua Bo chuyén nganh: Trudc mat xay dung Dé an vi tri viéc 1am theo Nghi dinh
s6 62/2020/ND-CP, Nghi dinh s6 106/2020/ND-CP va Cong vin s6 242-CV/BCSD
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ngay 18/02/2022 ciua Ban Can su Bang Bo NoOi vu (cé van ban kem theo); sau khi ¢
van ban cia Bo chuyén nganh kip thoi @& nghi diéu chinh cho phu hop.

3. Hing nim, cac co quan, don vi rd soat chic ning, nhiém vy, quyén han,
co cAu t chirc va vi tri viéc 1am, co cu ngach cdng chire, co cau chac danh nghé
nghiép vién chirc da dugc phé duyét hodc c6 quy dinh, hudéng dan méi vé vi tri viéc
lam, tiéu chuan ngach cdng chirc, hang chirc danh nghé nghiép vién chuc; néu cé
su thay ddi, cac co quan, don vi xay dung Dé an diéu chinh vi tri viéc 1am gui Phong
Noi vu tham dinh theo quy dinh.

4. Ho so dé nghi tham dinh D& an vi tri viéc lam.

Céc co quan, don vi ra soat, xay dung e an vi tri viéc 1am trinh UBND
huyén (qua phong Néi vu tham dinh) thanh phan ho so tham dinh gom:

(1) To trinh @& nghi tham dinh D& an vj tri viéc 1am;

(2) De an vi tri viéc lam cua co quan hanh chinh, don vi su nghiép coéng lap
(cO6 mau dé cuwong kem theo);

(3) Ban sao cac van ban cua co quan ¢6 tham quyén quy dinh chirc ning,

nhiém vy, quyén han va co cau t6 chuc cila co quan, to chire; don vi; quy trinh quan
ly chuyén mon, nghiép vu theo quy dinh cta phap luat chuyén nganh;

(4) Cac van ban khac c6 lién quan dén viéc xay dung Dé an vi tri viéc lam.

5. Thoi gian thyc hién

Céac co quan, don vi hoan thanh viéc xay dung Dé an vi tri viéc lam gui
UBND huyén (qua Phong Noi vu) truéc ngay 30/10/2023.

UBND huyén yéu cau Thi truong cac co quan, don vi trién khai thyc hién./.

Noi nhén: TM. UY BAN NHAN DAN
- Nhu trén;

- U1

- Luu: VT, C1, NV.

Tran Bao Trung



TONG HOQP VAN BAN

HUONG DAN VI TRi VIEC LAM CONG CHUTC, VIEN CHUC

(Kém theo Vin ban sé

JUBND-NV ngay /10/2023 ciia UBND huyén Phong Tho)

Stt

Tén van ban

Néi dung viin ban huéng dan

Ghi
cha

Thong tu s6 02/2023/TT-BTP ngay
29/6/2023 cia Bo Tu phap

Quy dinh vi tri viéc 1am cong chure nghiép vu chuyén nganh Tu phap

Thong tu s6 06/2023/TT-BTP ngay

Hudng din vé vi tri viéc lam lanh dao, quan 1y va chirc danh nghé nghiép chuyén

2 18/9/2023 cita B Tur phap raganh, €O cau vién chuc theo cyu’c danh nghé nghi¢p trong don vi su nghié€p cong
1ap thudc nganh, linh vuc tu phap

3 Thong tu s6 06/2023/TT-BNNPTNT ngay Hudng dan vi tri viéc lam cong chtc nghiép vu chuyén nganh nong nghiép va phat
12/9/2023 cia B NN&PTNT trién nong thon
Thong tu s6 02/2023/TT-VPCP ngay Hudng dan vé vi tri viéc 1am cong chire nghiép vu chuyén nganh linh vyc van phong

4 111/9/2023 cua Bo truong, Chi nhiém Van trong cac co quan, t0 chitc hanh chinh do B¢ truéng, Chi nhiém Van phong Chinh
phong Chinh phu phu ban hanh

5 Thong tu s6 01/2023/TT-BNG ngay Hu:é’ngwd?ln vé vi tri viéc 1am cong chure nghiép vu chuyén nganh d6i ngoai trong co
30/3/2023 ctia B) ngoai giao quan, to chirc thudc nganh, linh vuc do6i ngoai

5 Thong tu s6 54/2023/TT-BTC ngay Hu:é’nqu?m vé vi tri viéc lam cong chitc nghiép vu chuyén nganh tai chinh trong co
15/8/2023 cua B0 tai chinh quan, t0 chtrc thudc nganh, linh vuec tai chinh

v Thong tu $6 03/2023/TT-BKHDT ngay Hu:g’mg dan vi tri viéc 1am cong chirc nghiép vu chuyén nganh K& hoach, Pau tu v
20/4/2023 cua Bo Ké hoach va Pau tu Thong ké

8 Thong tur 56 15/2023/TT-BGDDT ngay Hudng dan vé vi tri viée 1am coéng chie nghiép vu chuyén nganh Gido duc

09/8/2023 ctia B9 gido duc va dao tao



https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-02-2023-TT-BTP-vi-tri-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-Tu-phap-573246.aspx
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Thong-tu-06-2023-TT-BTP-vi-tri-viec-lam-lanh-dao-don-vi-su-nghiep-cong-lap-linh-vuc-tu-phap-581145.aspx
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Thong-tu-06-2023-TT-BNNPTNT-vi-tri-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-nong-nghiep-579221.aspx
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Thong-tu-02-2023-TT-VPCP-vi-tri-viec-lam-cong-chuc-linh-vuc-van-phong-trong-co-quan-hanh-chinh-579066.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-01-2023-TT-BNG-vi-tri-viec-lam-cong-chuc-doi-ngoai-trong-co-quan-linh-vuc-doi-ngoai-576409.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-54-2023-TT-BTC-vi-tri-viec-lam-cong-chuc-nghiep-vu-nganh-tai-chinh-trong-co-quan-576433.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-03-2023-TT-BKHDT-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-Ke-hoach-Dau-tu-Thong-ke-467075.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-15-2023-TT-BGDDT-vi-tri-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-Giao-duc-577986.aspx

Thong tu sb 05/2023/TT-BTNMT ngay

Hudng dan vé vi tri viéc lam cong chire nghi¢p vu chuyén nganh tai nguyén va moi

9 [31/7/2023 ctia B6 Tai nguyén va MOoi .
\ truong
truong
Thong tu s6 11/2022/TT-BNV ngay S S NI
10 30/12/2022 ctia B Noi vu Huong dan vé vi tri viéc lam cong chure nghi¢p vu chuyén nganh Noi vu
’ Hudéng dan Vé~Vi tri viéc lam cong chue lanh dao, quan ly; nghiép vu chuyén mon
11 Thong tu s0 12/2022/TT-BNV ngay dung chul}g; ho trg, phuc vu trong co quan, to C~hl:1’C hanh chinh va vi tri viéc lam churc
30/12/2022 cua BO Noi vu danh ngh¢ nghiép chuyén mén dung chung; ho trg, phuc vu trong don vi su nghiép
cong lap
1o [Thong tu s6 14/2022/TT-BNV ngay Hudng dan vé vi tri viée 1am 1anh dao, quan 1y va chtc danh nghé nghiép chuyén
31/12/2022 cua BO Noi vu nganh trong don vi su nghiép cong lap thudc linh vuc luu trix
13 Thong tu s6 01/2023/TT-UBDT ngay Hudng dan vé vi trf vige 1am cong chire nghiép vu chuyén nganh cong tac dan toc
20/7/2023 cia Uy ban dan tdc trong co quan, t0 chirc thudc nganh, linh vuc cong tac dan tdc
14 Thong tu ) 03/2023/'[T-BYT ngay Hudng dan vi ‘gri viéc lam, dinh mire sb luong ngu;’c‘yi lam viée, co ciu vién chirc theo
17/02/2023 cua Bg y t& churc danh nghé nghiép trong don vi sy nghiép y té cong lap
15 Thong tu s6 07/2023/TT-BCT ngay Hudng dan vé vi tri viéc 1am lanh dao, quan ly va chirc danh nghé nghi¢p chuyén
23/3/2023 ctia B Cong thuong nganh trong don vi su nghiép cong 1ap thudc nganh, linh vuc cong thuong
16 Thong tu s6 06/2023/TT-BCT ngay Hudng dan Vé7 vi tri viéc lam cong chirc nghiép vu chuyén nganh cong thuong trong
23/3/2023 ctiia B Cong thuong cac co quan, to chirc thugc nganh, linh vuc cong thuong
n £ i X Hudng dan vé vi tri viéc lam lanh dao, quan 1y va chuc danh nghe nghiép chuyen
17 Thong tu s6 17/2023/TT-BKHCN ngay nganh khoa hoc va cong nghé, co c4u vién chuc theo chic danh nghe nghiép trong td

09/8/2023 ctia Bo Khoa hoc cong nghé

chtrc khoa hoc va cong nghé cong 1ap



https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-05-2023-TT-BTNMT-vi-tri-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-tai-nguyen-va-moi-truong-574654.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-11-2022-TT-BNV-vi-tri-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-Noi-vu-462323.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-12-2022-TT-BNV-vi-tri-viec-lam-cong-chuc-lanh-dao-nghiep-vu-chuyen-mon-dung-chung-550261.aspx
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Thong-tu-14-2022-TT-BNV-vi-tri-viec-lam-lanh-dao-don-vi-su-nghiep-cong-lap-linh-vuc-luu-tru-552192.aspx
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Thong-tu-01-2023-TT-UBDT-vi-tri-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-dan-toc-trong-co-quan-573589.aspx
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Thong-tu-03-2023-TT-BYT-vi-tri-viec-lam-co-cau-vien-chuc-trong-don-vi-su-nghiep-y-te-cong-lap-555339.aspx
https://thuvienphapluat.vn/van-ban/Thuong-mai/Thong-tu-07-2023-TT-BCT-vi-tri-viec-lam-lanh-dao-trong-don-vi-su-nghiep-cong-lap-linh-vuc-cong-thuong-561201.aspx
https://thuvienphapluat.vn/van-ban/Thuong-mai/Thong-tu-06-2023-TT-BCT-vi-tri-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-cong-thuong-trong-co-quan-561188.aspx
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Thong-tu-17-2023-TT-BKHCN-vi-tri-viec-lam-lanh-dao-chuyen-nganh-khoa-hoc-va-cong-nghe-563297.aspx

18

Thong tu s6 42/2022/TT-BGTVT ngay
30/12/2022 cua Bo giao thong van tai

Hudng dan vé vi tri viéce lam cong chirc nghi€p vu chuyén nganh giao thong van tai
trong co quan, td chirc thudc nganh, linh vuc giao thong van tai

19

Thong tu s6 09/2023/TT-BTTTT ngay
28/7/2023 cia B Thong tin truyén thong

Hudng dan vé vi tri viée 1am cong chirc nghiép vu chuyén nganh Thong tin va Truyén
thong trong co quan, t6 chirc thudc nganh, linh vuc Thong tin va Truyén thong

20

Thong tu s0 10/2023/TT-BVHTTDL ngay
09/8/2023 cua bo Van hoa thé thao va du
lich

Hudng dan ’Vé vi tri viée lam lanh dao, quan ly va chirc danh nghé nghiép chuyén
nganh, co cau vién chire theo chirc danh nghé nghiép trong don vi sy nghiép cong lap
thudc linh vuc van hoa, thé thao va du lich

21

Thong tu s0 08/2023/TT-BTTTT ngay
28/7/2023 ctia B thong tin va tuyén
thong

Hudng dan vé vi tri viéc 1am lanh dao, quan 1y va chirc danh nghé nghiép vién chiic
chuyén nganh, co cau vién chuc theo chiic danh nghé nghiép trong don vi su nghiép
cong 1ap thudc nganh, linh vyc Thong tin va Truyén thong



https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-42-2022-TT-BGTVT-vi-tri-viec-lam-cong-chuc-nghiep-vu-chuyen-nganh-giao-thong-van-tai-548497.aspx
https://thuvienphapluat.vn/van-ban/Cong-nghe-thong-tin/Thong-tu-09-2023-TT-BTTTT-vi-tri-viec-lam-cong-chuc-chuyen-nganh-Thong-tin-trong-co-quan-574271.aspx
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Thong-tu-10-2023-TT-BVHTTDL-vi-tri-viec-lam-lanh-dao-don-vi-su-nghiep-cong-lap-linh-vuc-van-hoa-575342.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Thong-tu-08-2023-TT-BTTTT-vi-tri-viec-lam-lanh-dao-don-vi-su-nghiep-linh-vuc-Thong-tin-573986.aspx

		2023-10-12T17:22:52+0700


		2023-10-12T17:59:19+0700


		2023-10-12T17:59:19+0700


		2023-10-12T17:59:19+0700




