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Sé: 13/TB-HVTP Ha Néi, ngay 04 thang 01 nim 2024

THONG BAO
Ve viéc chiéu sinh Lop boi dwomg nghiép vu ho tich

Can cu Luat ho tich 60/2014/QH13 ngay 20/11/2014,

Can ctr Quyét dinh 333/QD-BTP ngay 14/2/2015 cta Bo truong Bo Tu phép vé viée
ban hanh K& hoach trién khai thi hanh Lu4t Ho tich cua BO Tu phép;

Cin ctr Quyét dinh sb 1368/QD-BTP ngay 17/6/2022 ctia B truéng B Tu phap vé
viéc ban hanh Chuong trinh bdi dudng nghi€p vu ho tich;

Dé gop phan hoan thién tiéu chuan chic danh nghé nghiép, nang cao chat luong
dang ky, quan 1y ho tich dap tmg yéu cau cai cach hanh chinh, hoi nhap qudc té, Hoc
vién Tu phép chiéu sinh Lép boi dudng nghiép vu ho tich, cu thé nhu sau:

1. Pdi twong boi dudng

- Cong chirc 1am cong tac ho tich tai Uy ban nhan dan (UBND) cip xi va
UBND cép huyén chua duogc boi duong nghi€p vu ho tich;

- Vién chirc ngoai giao, lanh su lam cng tac ho tich tai Co quan dai dién;

- Tat ca cac ddi tuong c6 trinh d6 trung cap luat tré 1én c6 nhu cau tham gia
khoa bdi dudng.

2. Chwong trinh boi duéng

Chuong trinh bdi dudng nghiép vu ho tich cho céng chirc 1am cong tac ho tich
cap x4 va cap huyén gdm 10 chuyén dé cu thé:

Chuyén dé thir nhat: “Tong quan vé ho tich va quan 1y nha nudc vé ho tich”;

Chuyén dé thir hai: “Xay dung, quan 1y va khai thac, st dung co s& dir lidu ho
tich dién ta”;

Chuyén dé thir ba: “Ping ky khai sinh”;

Chuyén dé thir tw: “Piang ky két hon, cAp gidy x4c nhan tinh trang hén nhan”;

Chuyén dé thir nim: “Pang ky giam hg, nhan cha, me, con”;

Chuyén dé thir sau: “Diang ky thay d6i, cai chinh, b6 sung ho tich, xac dinh
lai dan toc; xac nhan thong tin ho tich™;

Chuyén dé thir bay: “Ghi vao sb ho tich viéc thay d6i ho tich”;

Chuyén dé thir tim: “Dang ky khai tu”;

Chuyén dé thir chin: “Piang ky nudi con nudi trong nudc”;

Chuyén dé thir muoi: “K¥ ning giao tiép va cong tac tiép dan trong dang ky,
quan ly ho tich”.

Dic biét, chuong trinh bdi dudng con danh thoi gian dé hoc vién va giang vién
cung thyc hanh tinh huéng, toa dam, trao d6i, chia sé kinh nghiém vé nhitng kho khan,
vuéng mic, giai phap thuc hién trong thuce tién ding ky, quan 1y ho tich ¢ cic dia phuong.
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Két thuc khoéa hoc, nhitng hoc vién hoan thanh khéa hoc s€ duoc cép chung chi
bdi dudng.

3. Gidng vién va phuwong phap giing day

3.1. Gidng vién gidng day

Tham gia giang day cho 16p hoc 1a cac chuyén gia dau nganh vé cong tac ho tich
ctia B6 Tu phap nhu TS. Nguyén Cong Khanh — Nguyén Cuc truong, Cuc Ho tich,
quéc tich, ching thuc; D/c Tran Thi Lé Hoa, Pho Cuc trudng Cuc Ho tich, quéc tich
va chung thuc; B/c Nham Ngoc Hién - Phé Cuyc truong Cuc Ho tich, qudc tich va
chtirng thuc; B/c Pham Thi Kim Anh - Ph6 Cuyc truéng, Cuc Con nu6i, BO Tu phap...
Doi ngii tham gia giang day cho 16p bdi dudng déu la nhitng can bo, giang vién thinh
giang co kién thirc, c6 ning luc va kinh nghiém thuc té.

3.2. Phwong phap giang day

Phuong phap giang day cho 16p hoc 1a phuong phap giang day tich cuc, ldy
nguoi hoc 1am trung tam, tdng tinh tuong tac gitra nguoi hoc véi nguodi hoc va gitra
ngudi hoc véi giang vién nhu ting cuong dbi thoai, trao ddi, thuc hanh giai quyét
tinh hudng, st dung nhiéu tinh hudng thyc té...

4. Thoi lwong, thoi gian, dia diém to chire bdi dudng

Thoi luong boi dudng: 07 ngay/16p.

Thoi gian cu thé nhu sau:
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4. S6 hrgmg chiéu sinh: 50 ngudi/16p.

5. Hoc phi: 2.500.000 dong/hoc vién/16p.

6. Cach thirc tham gia nhom lop:

Hoc vién tham gia nhdm Zalo 16p hoc bing cach quét md QR code cua 16p hoc

du kién tham gia.

7. Pang ky hgc va thong tin lién hé
Hoc vién Tu phap tran trong dé nghi Quy co quan sao giri Thong bao chiéu sinh

nay toi cac don vi thudc, truc thudc va thong bao rong rai dé can bo, cong chirc ¢6 nhu

cau dang ky tham gia 16p hoc.

Danh sach can bg, cong chic duge cu tham gia 16p hoc hodc dang ky tham gia

I6p hoc 1ap theo mau (dinh kém Théng béo nay) giri vé dia chi sau dé don vi tip hop
va thong béo nhap hoc:

Trung tdm Béi dueong cdn bg - Hoc vién T phdp, s6 9, pho Tran Vi, phuong Mai

Dich, qudn Cau Gidy, thanh pho Ha Néi.

Danh sach nguoi tham gia 16p hoc d& nghi giri trudc vao dia chi email:

ttbdcb@moj.gov.vn va hocvientuphap.bdcb@gmail.com.

Déu moi lién hé, trao déi:

Trung tam Boi dudng can bd, Hoc vién Tu phap

Di dong: 0916.132.296 (B/c Pham Ngoc Minh Chau)

Email: ttbdcb@maoj.gov.vn va hocvientuphap.bdcbh@gmail.com
Website: http://hocvientuphap.edu.vn

Xin trdn trong cdm on sw quan tam va phéi hop ciia Quy Co quan.

Noi nhén: W KT. GIAM BPOC
- UBND céc tinh, TP tryc thudc TW (dé p/h); PHO GIAM POC

- S& Tu phap cac tinh, TP tryc thude TW (dé p/h);
- S& Noi vu céc tinh, TP truc thuge TW (dé p/h);

- Bo Ngoai giao (dé p/h);

- Gidm dbc HVTP (dé b/c);

- Cac Pho Giam dbc HVTP (dé biét);

- Cong TTET BTP, HVTP (dé ding tin);

- Luu: VT, BDCB.

Truwong Thé Cén
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PHIEU THONG TIN HQC VIEN
LOP BOI DUONG NGHIEP VU HQ TICH

Lop thir ........... Nam 2024

Ho VA teN (Viét chit in ho@)..........oeeseeeeeeeeeeeeeeei . Gi6itinh...............
Ngay thang, nam sinh.......................l. Noisinh.........coooeiiiian.
Dantdc.................. Ton gido..........coeveennn.. Quéc tich............oo,
S6 chtrng minh nhan dan...................... Ngay cap.......c..o...... Noi cép............
HO KhAU thUONE Tl ..ol
ChO G BN NAY. ..ottt
PoOn VI CONE tAC. ... e e
ClIC VU Lt o
Cong chirct: Ngach: (CV, CVC, CVCC, CS, CCtap su)i.eeeiriennnennnnnn.
Vién chtrc hanh chinh?: Vién chic chuyén nganh®: Hang:
(1,2,3,4).......

bién thoai lién hé: Coquan............................. Nhariéng............ooooeeeennne.
bién thoaididong.............................. Piachi Email ...............................

Giéy to kém theo hd so nhap hoc:
- Quyét dinh cir di hoc (néu c0):

ceeveeeeen, NEAY  thdng nam 20... ...
Anh 4xBem Anh 3x4cm Ngwoi khai
P 13 Luu theo S ohi 16 ho v 1
¢ lam phiéu QLHV (ky, ghi r6 ho va tén)
chung chi

Luu y: - Théng tin trén Phiéu thong tin hoc vién phai chinh xdc va ddy dii théng tin dwoc yéu cau.
Hoc vién chiu hodn toan tréch nhiém véi thong tin dwoc ghi trén Phiéu thong tin.
- S6 thir tie do Ban to chire ghi.

1 Tich x néu 1a cdng chirc, néu rd ngach cong chirc dang gitr.
2 Tich x néu 1a vién chuc hanh chinh;

3 Tich x néu 1a vién chirc chuyén nganh.

Dé nghi néu rd hang vién chirc
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phac

PHIEU PANG KY THAM GIA
LOP BOI DUONG NGHIEP VU HQ TICH
Lép thir............ Nim 2024

Kinh giri: Hoc vién Tw phap

Ten toi 12 (Viet Chiz in NOA): .....ooove e
S N gAY .t e
G VUL ¢ e

biénthoai........................... Email.......ooooiii
Cin ct Théng bao vé viéc chiéu sinh Lp bdi dudng nghiép vu ho tich.
Nay, toi lam don dang ky tham gia 16p boi dudng nghiép vu ho tich.

10 chirc vao thoi gian cu thé nhu sau:

Khai giang ngay....... thang.....nam 20......
Thoi gian hoc: tur....... h...”dén ....... h....... ’
N Y NG . . e e

(Buoi t6i cac ngay trong tudn hodc Thir Bay - Chit Nhdt)

Toi cam két ban than khong tham du khéa hoc khac triung thoi gian véi 16p
hoc ké trén, néu sai t6i xin chju hoan toan trach nhiém trwéc phap luat.

Néu duoc xét duyét hd so du diéu kién nhap hoc, tdi cam két tuan tha ky luat 16p
hoc va chap hanh nghiém tdc noi quy caa Hoc vién.

Tran trong cam on!

ey, NGAY ... ... thang ...... nam 2024
Nguoi lam don
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Sinh Ngach Bon vi G
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